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Hardware




Power Button is on the front of the
System Box. This turns the
computer on.

USB (Universal Serial Bus)
Drives:
Use to plug in exsternal devices
including Jump/Flash Drives

System Box: Contains the
“brains” of the machine. Includes
the Central Processing Unit
(CPU).




Drives

Gives you access to data storage locations/devices
o C\ --hard drive
> A\ --floppy drive
> D\ -- CDRom/DVD driv
- USB Drive

Hard Drive: This is usually the C:
drive on the computer. It
contains software and programs
stored on the computer.




Start Button

Click on the START BUTTON To open PROGRAMS ON YOUR
COMPUTER
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USB Drives

Universal Serial Bus
> Can be used to plug in external hardware, such as cameras, printers, etc.

Jump/Flash drives
- Jorage devices small enough to carry on a keychain

> Can hold gigabytes of memory
> 7,000 floppy discs = to 1 4GB USB jump (flash) drive

Jump/Flash Drive A Storage
device small enough to carry on a
keychain. Can hold gigabytes of
memory. Plugs into a USB drive

of the computer.




Memory

Random Access Memory (RAM)
- Working memoryg where the action is!

> Think of it as a table where things are moved around. The bigger the table,
the more stuff you can move.

ReadOnly Memory (ROM)
- Storage media used in computers
o All of your storage devices are ROM devices



Memory Matters

Early computers had very small total memory capacity.
- 1 megabyte or less

Today, most have at least 4 gigabytes of RAM (1mb X 1 million)




Peripherals

These items can make working with a computer more fun and
efficient, but they are not essential to operating one.

A Printers A Earphones

A Speakers A Modem

A Webcam A Scanners




Keyboard

Used like a typewriter and 1-Bey adding machine

> Also includes other keys for shortcuts when typing or looking for
information




The Mouse

Handheld device that allows you to select and move items around on
your screen

( Left Click:

The left mouse button is
the action button, the one
you will use the most. You

will use it for selecting,
opening programs,

pushing buttons, and
many other tasks.

- J

Right Click: \

The right mouse button
is the option button.
When you click
something with it, it will
give you a menu of
things you can do with
what you just clicked on.

J

qPut your pointer finger on the left button.

qPut your ring finger on the right button.

fRest your wrist on the table.

1Keep your hand relaxed.

fPress the buttons gently without lifting your fingers.
1Keep your hand still while clicking




The Pointer

The pointer is the arrow on the screen that moves when you move the
mouse. It can take different shapes:

The I-bar: indicates that pointer is on
top of text or a box where you can enter
text.

The arrow: the regular shape of the
[} pointer. I

{5 The hand: indicates that the pointer is on 8 The hour glass: this means that the
top of a link. computer is processing instructions.




Software




Computer Desktop

Icons: screen symbol

for a program or tool V | Taskbar: the bar at
found on your : . the bottom of your
desktop; double b screen where you
clicking the left mouse ' can see what
button when your Start Button: lets === programs or
cursor is on an icon you open any documents you

will open the program tt/ programs you can't have open.
or file. : find on the desktop.




Software

Programs used to operate a computer
o Electronically stored

Software vs. Hardware

> You need to buy the hardware (disc) to install the software (program) or
download it from company
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Operating System

Operating System

- Enables the parts of the computer to work together

- Comes prenstalled on a computer, but can be updated when new versions
are released

> Most commonly used today:
> Microsoft Windows 7 or Windows 10
- Mac OS X Mavericks
o Linux

Windows'7

OS X Mavericks




Application Software

Programs that you can use to accomplish a task
> Microsoft Office (Word, Excel, etc.)
- Adobe Reader
> Family Tree Maker

Some are free; some you have to pay for
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Questions?




Learning Express

Video tutorials for Word, Excel and PowerPoint!

Go to the library homepage at
http://www.deerparktx.qgov/library

Move your mouse ovef-Libraryin the top
left corner and click on thBatabases AZ
link in the middle of the page under
Research

Click the letterto skip to that section of
the list. Learning Express Library the first
entry. Click the blue button if you are insi
the library or the red button if you are
outside the library.

You will have to register the first time you lnll sy A
use Learning Express (top right corner)

Click on the 2 in the middle section of
the screen until you se€omputer Skills
after clicking computer skills, you will see
an option for popular software tools.
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